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Clarifications on Vacation Leave  

1. Only faculty members are entitled to Vacation Leave (VL). Other employees are not eligible for 

vacation. 

2. Faculty can avail 60 days vacation in an academic year (July of a year to June of succeeding 

year), partly in winter and partly in summer period, or entire 60 days in summer period.  

3. A new faculty joining in the summer vacation period is not eligible for vacation during that 

summer. 

4. A faculty joining in the middle of the academic year is eligible for a proportionate vacation for 

that academic year. 

5. The vacation period for winter and summer will be notified by the Authority and the faculty may 

avail VL during these periods only. 

6. During the declared period of vacation, VL availed by a faculty will be counted from closing of 

the last working day on which a faculty worked before proceeding on vacation to the opening of 

the working day on which the faculty returns to duty. 

7. Any holiday(s) falling outside the declared period of vacation may be prefixed and/or suffixed, 

with approval of the Sanctioning Authority. However, no holiday(s) falling within the declared 

period of vacation can be prefixed and/or suffixed, so long as there are Vacation/ Earned Leave at 

balance. 

8. During the declared period of vacation, Casual Leave (CL) can be availed by a faculty but without 

station leave permission. 

9. Special Casual Leave (SCL) for attending conferences, workshops, etc. can be combined with VL, 

i.e. SCL can be prefixed and/or suffixed to a declared period of vacation and can also be taken in 

the middle of a declared period of vacation. 

10. Vacation can be suffixed or prefixed with any leave but the duration of vacation and other leave 

combined should not exceed 180 days at a time. Please note that the leave to be prefixed/ suffixed 

should fall outside the declared period of vacation.  

11. If a faculty avails of any vacation, half of that period will be debited from his/her EL account. For 

example, if a faculty avails 40 days vacation in an academic year, 20 days will be deducted totally 

from his/her EL account in the respective half year EL account. Say that if a faculty avails of 40 

days vacation in a year, only [30 - (40/2)] = 10 days EL benefit will accrue for that year in his/her 

account, instead of 30 days. 

 


